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SECRETARY- GENERAL' S BULLETI N

ORGANI ZATI ON OF THE SECRETARI AT OF THE UNI TED NATI ONS
CONFERENCE ON TRADE AND DEVELOPMENT

The Secretary-General, pursuant to Secretary-General's bulletin
ST/ SGB/ 1997/5, entitled "Organization of the Secretariat of the United Nations"
and for the purpose of establishing the organizational structure of the
Secretariat of the United Nations Conference on Trade and Devel opnment (UNCTAD), *
promnul gates the foll ow ng:

Section 1

General provision

The present bulletin shall apply in conjunction with Secretary-General's
bul l etin ST/ SGB/ 1997/5, entitled "Organization of the Secretariat of the United
Nati ons".

* UNCTAD was established by General Assenbly resolution 1995 (Xl X) of
30 Decenber 1964 as a pernmanent intergovernnmental body and a principal organ of
the Assenbly in trade and devel opnent, with a pernmanent secretariat at Geneva,
with a viewto accelerating econonmic growh and devel opnent, particularly that
of devel oping countries. The General Assenbly, in its resolution 51/167 of
16 Decenber 1996, reiterated the role of UNCTAD as the focal point within the
United Nations for the integrated treatnent of devel opnment and interrel ated
issues in the areas of trade, finance, technol ogy, investnent and sustai nabl e
devel opnent. Its work programes are based principally on the Mdrand
Decl aration and the docunent entitled "A Partnership for Gowh and
Devel opnent”, which were adopted by UNCTAD at its ninth session, held at
M drand, South Africa, in 1996, Assenbly resolution 51/167, endorsing the
out cone of the Conference at Mdrand, and programme 9 of the nediumterm plan
for the period 1998-2001, adopted by the Assenbly under resolution 51/219 of
18 Decenber 1996
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Section 2

Functi ons and organi zati on

2.1 The secretariat of the United Nations Conference on Trade and Devel opnent:

(a) Provides substantive and secretariat services for the United Nations
Conference on Trade and Devel opnent (every four years), the Trade and
Devel opnent Board (one annual session) and its subsidiary bodies. 1In addition
UNCTAD is responsi ble for substantive servicing of the Conm ssion on Sci ence and
Technol ogy for Devel opnent, a subsidiary body of the Econom c and Socia
Counci | ;

(b) Undertakes studies, research, policy analysis and other activities
within the terns of reference of its intergovernmental nmachinery, with a viewto
facilitating intergovernnental deliberations and consensus-building and to
nonitoring, inmplenenting and followi ng up intergovernnmental decisions;

(c) Provides advisory services to its menber States and intergovernnent al
bodi es and carries out other types of technical cooperation activities at their
request.

2.2 UNCTAD is divided into organi zational units, as described in the present
bul I'etin.

2.3 UNCTAD is headed by the Secretary-General of the United Nations Conference
on Trade and Devel opnent (hereinafter Secretary-General of UNCTAD), who is at
the Under-Secretary-CGeneral |evel. The Secretary-Ceneral of UNCTAD and the
officials in charge of each organizational unit, in addition to the specia
functions set out in the present bulletin, performthe general functions
applicable to their positions, as set out in Secretary-General's bulletin

ST/ SGB/ 1997/ 5.

Section 3

Secretary-CGeneral of the United Nations Conference on
Trade and Devel opnent

3.1 The Secretary-Ceneral of UNCTAD is accountable to the Secretary-General

3.2 The Secretary-CGeneral of UNCTAD is responsible for all the activities of
UNCTAD, including its administration; provides overall direction on substantive
and nmanagerial matters, including the inplenentation of its work programe;
identifies broad strategies required for the integrated treatment of devel opnent
and interrelated issues in the areas of trade, finance, technol ogy, investnent
and sust ai nabl e devel opnent; decides on the adoption and integration of such
strategies in the progranmre of work of UNCTAD; provides policy guidance for the
substantive preparation of UNCTAD s intergovernmental neetings and naj or
publications as well as for the participation of UNCTAD at mmj or outside events;
provi des gui dance in UNCTAD s relations with non-governnental actors, including
the private sector, business circles and acadeni cs.
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Section 4

Ofice of the Secretary-General of the United Nations
Conference on Trade and Devel opnent

4.1 The Ofice of the Secretary-CGeneral of UNCTAD is headed by a Chief, who
reports to the Secretary-General of UNCTAD.

4.2 The core functions of the Ofice of the Secretary-General of UNCTAD are as
fol | ows:

(a) Providing advice to and preparing briefs for the Secretary-CGeneral of
UNCTAD,;

(b) Drawing the attention of the Secretary-General of UNCTAD to
communi cations that need to be acted upon urgently and routing correspondence to
appropriate officials and keeping the Secretary-General infornmed of such
actions;

(c) Advising officials on the instructions of the Secretary-General of
UNCTAD,;

(d) Maintaining contacts with del egations on issues of interest to the
Secretary-General of UNCTAD;

(e) Ensuring the naintenance of a cal endar of neetings of the Secretary-
General of UNCTAD and assisting in the conduct of those meetings by preparing
background i nformati on on the subject under consideration

(f) Arranging for representation of the Secretary-General of UNCTAD.

Section 5

Deputy Secretary-General of the United Nations Conference
on Trade and Devel opnent

5.1 The Secretary-CGeneral of UNCTAD, in the performance of his or her
activities, is assisted by a Deputy Secretary-CGeneral who is responsible for
translating overall objectives and strategies into programmtic terns and for
exerci sing progranme oversight at all levels, including in his or her
representational functions. The Deputy Secretary-General of UNCTAD is
accountable to the Secretary-CGeneral of UNCTAD.

5.2 The core functions of the Deputy Secretary-General of UNCTAD are as
fol |l ows:

(a) Keeping under continuous review the evolution and execution of work
programes to ensure their conformty with the priorities established by
Gover nment s;
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(b) Ensuring a proper interface between parts of the various work
programes dealing with related issues;

(c) Overseeing the planning and cl earance of docunentati on produced by
subst anti ve di vi si ons;

(d) Overseeing arrangenments for the coordination of the work of divisions
and, as appropriate, chairing senior staff nmeetings and task forces convened for
t he purposes of cross-sectoral coordination and of the planning and nonitoring
of preparations for intergovernnental neetings;

(e) Overseeing the performance of administrative and budgetary functions
and, in particular, keeping under continuous review the staffing needs of the
programes and nmaki ng recommendations to the Secretary-CGeneral of UNCTAD as
necessary.

5.3 The Ofice of the Deputy Secretary-General assists in carrying out the
functions indicated above.

Section 6

Executive Direction and Managenent

6.1 Executive Direction and Managenent assists the Secretary-General and Deputy
Secretary-General of UNCTAD in the inplenentation of UNCTAD s | egislative
mandat es and approved work progranmes in the provision of overall substantive
and nmanagenent gui dance as well as on legal questions. It includes three

organi zational units, dealing with Progranmme, Planning and Assessnent;

I nterorgani zati onal Affairs and Techni cal Cooperation; and External Relations,
whose chiefs report to the Secretary-General of UNCTAD through the Deputy
Secretary- General .

6.2 The core functions with respect to Programme, Planning and Assessnment are
as follows:

(a) Providing managenent policy advice to the Secretary-Ceneral and to the
Deputy Secretary-General of UNCTAD,

(b) Responsibility for progranme coordi nation and programe assessnent;

(c) Managing the planning systemfor substantive preparation of
i ntergovernment al meeti ngs.

6.3 The core functions with respect to Interorgani zational Affairs and
Techni cal Cooperation are as foll ows:

(a) Devel oping cooperation with international, regional, and subregiona
or gani zat i ons;

(b) Pronoting inter-agency coordination through the Admi nistrative
Conmi ttee on Coordi nation nachinery;
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(c) Responsibility for the overall devel opnent, oversight and coordination
of the technical cooperation programre.

6.4 The core functions with respect to External Relations are as foll ows:
(a) Developing and inplenenting policies for public outreach;

(b) Providing and disseninating public information materials concerning
the institution and its activities;

(c) Handling representation travel by UNCTAD staff.

Section 7

Di vision on dobalization and Devel opnent Strategies

7.1 The Division on dobalization and Devel opnent Strategies is headed by a
Director, who is accountable to the Secretary-CGeneral of UNCTAD through the
Deputy Secretary-General.

7.2 The Division consists of four organi zational units, nanely, the

Macr oeconomi ¢ and Devel opnent Policies Branch, the d obalization, Devel opnent
and Debt Managenent Branch, the Infornmation Management Branch, and Speci al
Programmes. Each of these units is headed by a Chief, who is accountable to the
Director. The Division acts as coordinator for the inplenentation of the United
Nati ons New Agenda for the Devel opment of Africa in the 1990s. It provides
substantive servicing for the Trade and Devel opment Board and the Conmi ssion on
I nvest ment, Technol ogy and Rel ated Fi nancial |ssues.

7.3 The core functions of the Macroecononi ¢ and Devel opment Policies Branch are
as follows:

(a) Acting as the focal point for, and primary contributor to, the
preparation of the annual Trade and Devel opnent Report and preparing reports to
the Trade and Devel opnent Board on interdependence of global economc issues
froma trade and devel opnent perspecti ve;

(b) Acting as focal point for the work on devel opnent experiences;

(c) Contributing to reports to the Conm ssion on Enterprise, Business
Facilitation and Devel opnent, as appropri ate;

(d) Providing support for the Group of 24 project (the mechani sm of
coordi nati on anong devel opi ng countries in the International Mnetary Fund and
Worl d Bank).

7.4 The core functions of the A obalization, Devel opnent and Debt Managenent
Branch are as foll ows:

(a) Contributing to the treatnent of devel opment and interrel ated issues
in the areas of finance;
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(b) Assunming responsibility for the inplenentation of the work on debt
managenent and for integrating the devel opnment | essons |earned in that work into
t he exam nation of devel opment challenges; in this context, providing support to
Paris C ub negotiations;

(c) Working on new financial instrunments to facilitate investment flows to
devel opi ng countries and to achi eve sustai nabl e devel opnent, including carbon
di oxi de pernmits;

(d) Contributing to reports to the Conmi ssion on Investnent, Technol ogy
and Rel ated Financial |ssues on subjects falling within the purview of the
Di vi si on.
7.5 The core functions of the Infornmati on Management Branch are as fol | ows:

(a) Providing central statistical services;

(b) Preparing the Handbook of International Trade and Devel opnent
Statistics;

(c) Maintaining an on-line information systemcontaining tine-series data
related to trade and devel opnent;

(d) Providing library and information services and information technol ogy
support to the UNCTAD secretari at.

7.6 The core functions of Special Programres are as foll ows:

(a) Ensuring UNCTAD-wi de coordination of all activities related to
econoni ¢ cooperation anong devel opi ng countries, including those within the
D vi si on;

(b) Undertaking, as necessary, contacts on econonic cooperation anong
devel opi ng countries issues outside the organization

(c) Carrying out research on selected cross-sectoral issues, notably on
the interface between macro- and m cro-econonm c issues and policies;

(d) Providing assistance, in accordance with the nandate of UNCTAD, to the
Pal esti ni an people to devel op capacities for effective policy-nmaking and
managenent pertaining to international trade, investnment and rel ated services
and enterprise devel opnent.

Section 8

Di vision on Investnment, Technol ogy and Ent erprise Devel opnent

8.1 The Division on Investnent, Technol ogy and Enterprise Devel opnment is headed
by a Director, who is accountable to the Secretary-General of UNCTAD through the
Deputy Secretary-General.
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8.2 The Division on Investnent, Technol ogy and Enterprise Devel opnent consists
of three organizational units, nanely, the International |nvestnent,

Transnati onal Corporations and Technol ogy Fl ows Branch, the National |nnovation
and I nvestnent Policies Branch, and the Enterprise Devel opnent Branch. Each of
these entities is headed by a Chief, who is accountable to the Director. The
Division acts as focal point for issues related to the enpowernent of wonen. It
provi des substantive servicing to the Conm ssion on |nvestnent, Technol ogy and
Rel at ed Financial |ssues and the Conmi ssion on Enterprise, Business Facilitation
and Devel oprent .

8.3 The core functions of the International |nvestnent, Transnationa
Corporations and Technol ogy Fl ows Branch are as foll ows:

(a) Responsibility for inproving the general understanding of trends and
changes in foreign direct investment (FDI) flows and rel ated issues, the
interrel ationships between FDI, trade, technol ogy and devel opnent, and issues
related to transnational corporations and their contribution to devel opnent;

(b) Preparing the Wrrld I nvestnent Report;

(c) Preparing analyses and reports on gl obal and regional FD trends and
pol i ci es;

(d) Maintaining the FDI database and the Wrld Investnent Directory
series;

(e) Analysing the qualitative aspects of transnational corporation
activities and technol ogy-rel ated issues, including identifying opportunities to
attract investnent and new technol ogi es to devel opi ng countries provided by the
Agreenent on Trade-Rel ated Aspects of Intellectual Property Rights (TR PS)

(f) Exanmining inplications for devel opment of issues relevant to a
possible nmultilateral franmework on investnent.

8.4 The core functions of the National |nnovation and | nvestnment Policies
Branch are as foll ows:

(a) Encouragi ng exchange of experiences anong countries at different
| evel s of devel opnent with a viewto identifying policies favouring
t echnol ogi cal capacity-building, innovation and i nvestnent and technol ogy fl ows
to devel opi ng countri es;

(b) Undertaking country reviews on national systens of innovation

(c) Undertaking investment reviews in order to famliarize Governnents and
the international private sector with an individual country's investnent
envi ronnent and poli ci es;

(d) Pronoting a coherent approach to trade, investnent and innovation
pol i ci es;
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(e) Exanmining the specific contribution that FDI can make to technol ogi ca
capacity-buil ding; analysing the opportunities it offers for strengthening
t echnol ogi cal capabilities, conpetitiveness and enterprise devel opnent;

(f) Providing technical assistance ained at enhancing the capacity of
devel opi ng countries to inprove their overall investrment climate and benefit
fromFDl; pronoting opportunities for FDI in host countries; pronoting
i nvest nent anong devel opi ng countries and in technol ogy devel opnent and
commerci al i zation of science and technol ogy.

8.5 The core functions of the Enterprise Devel opment Branch are as foll ows:

(a) Facilitating the exchange of experiences on formulation and
i npl ement ati on of enterprise devel opnent strategies; pronoting and strengthening
the public-private sector dialogue; facilitating the exchange of experiences on
questions related to privatization and public enterprise reform analysing
i ssues of particular relevance to | east devel oped countries;

(b) Pronoting technol ogi cal capacity-building at the enterprise |evel,
i ncl udi ng through cooperative arrangenents anong firms; pronmoting inter-firm
cooperation, both domestic and foreign, for trade, investnment and production
identifying and anal ysing ways to facilitate and pronote efficient domestic
resource nobilization; devel opi ng networking systens among small and nedi um
sized enterprises;

(c) Providing technical assistance through the fornulation of strategies
for pronoting private-sector devel opnent; contributing to the reformof public-
sector enterprises; assisting interested devel oping countries in
ent repreneur shi p devel opnent ;

(d) Assisting in enhancing the capacity of devel oping countries and
countries in transition to inprove the investrment climte through the provision
of reliable, transparent and conparable financial information at the corporate
level; nonitoring/reviewing trends and issues in international accounting and
audi ting; providing support to devel oping countries in strengthening the
accounti ng profession.

Section 9

D vision on International Trade in Goods and Services,
and Comodi ties

9.1 The Division on International Trade in Goods and Services, and Commodities
is headed by a Director, who is accountable to the Secretary-General of UNCTAD
t hrough the Deputy Secretary-General.

9.2. The Division consists of five organi zational units, nanmely, the Ofice of
the Deputy Director and Coordinator for Sustainable Devel opnent, the Trade
Anal ysis and Systenic |ssues Branch, the Commobdities Branch, the Trade,

Envi ronnent and Devel opnent Section and the Conpetition Law and Policy and
Consuner Protection Section. These units, except for the Ofice of the Deputy

l...
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Director and Coordinator for Sustainable Devel opnent, are each headed by a
Chief, who is accountable to the Director. The Division acts as focal point for
UNCTAD s contribution to sustai nabl e devel opnent. |t provides substantive
servicing to the Conm ssion on Trade in CGoods and Services, and Commoditi es.

9.3 The core functions of the Ofice of the Deputy Director and Coordinator for
Sust ai nabl e Devel opnent are as foll ows:

(a) Assisting in the day-to-day managenment of the Division and in the
formul ation of policy orientation and advi ce;

(b) Coordinating the work of UNCTAD on all matters relating to sustainable
devel opnent ;

(c) Pronoting the managenent of commobdity resources in the context of
sust ai nabl e devel opnent, including the organization of training activities on
sust ai nabl e resource nmanagenent and the devel opnment of an Internet site and
dat abase on resource exploitation

9.4 The core functions of the Trade Analysis and Systenic |ssues Branch are as
fol | ows:

(a) Assisting devel oping countries to respond to the opportunities arising
fromthe Wuguay Round agreenents; to strengthen their participation in the
international trading system by enhancing national capacities, in terns of human
resources and administrative infrastructures; to strengthen their capacities in
t he services sector;

(b) Analysing the inmpact of the Uruguay Round agreenents on devel opnent;
identifying inpedi ments to trading success, including barriers to export
expansion and diversification; admnistering the UNCTAD dat abase on trade
control measures; providing trade data on inports;

(c) Followi ng devel opnents in, and anal ysing i ssues on, the internationa
trade agenda as identified by the United Nations Conference on Trade and
Devel opnent or the Trade and Devel opnent Board, including new and energi ng ones,
and assisting devel oping countries in understanding the nultilateral trading
system particularly the Wrld Trade Organization (WO rights and obligations;
contributing to the exam nation of issues related to trade preferences;
contributing to the work of relevant international organizations in the
i npl ement ation of the Final Act Enbodying the Results of the Uruguay Round of
Multilateral Trade Negotiations, including the Mnisterial Decision on Measures
in Favour of the Least Devel oped Countries, by assisting countries that are
nenbers of WO to take naxi mum advantage of the special and differentia
neasures provided by the Uruguay Round agreenents;

(d) Undertaking studies and training activities with respect to trade
laws, and the relevant nultilateral and regional trade agreenents, notably on
preferential and other trade |laws, and contributing to a better utilization of
preferences; assisting countries, in collaboration with the Wrld Intellectua
Property Organization (WPO and WIQO, to identify opportunities provided by the
Agreenment on Trade-Rel ated Aspects of Intellectual Property Rights; assisting

/...
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countries in the process of accession to WIQ studying specific problens of
econonmies in transition in their integration into the international trading
syst em

(e) Ildentifying export opportunities in the services sector by undertaking
directly related sectoral analysis; collecting and dissem nating information on
neasures affecting the access of services and service suppliers to world narkets
(MAST dat abase); providing technical assistance related to building policy-
maki ng capacity in services.

9.5 The core functions of the Commpdities Branch are as foll ows:

(a) Monitoring and anal ysing the evolution of the world narket for major
comodi ties and di ssenminating conmodity market information; convening and
servicing neetings related to the renegotiation or functioning of existing
international commbdity organi zations or bodi es established under the auspices
of UNCTAD,

(b) Undertaking anal ytical work and assisting producers to make use of
risk-limting instrunents; studying the feasibility of establishing regional/
nati onal commodity exchanges and national stabilization arrangenents; analysing
issues related to trade finance in commobdities;

(c) Pronoting horizontal and vertical diversification by commodity-
dependent devel opi ng countries, especially the | east devel oped countries;
exam ni ng successful conmodity diversification experiences and undert aking
techni cal cooperation activities.

9.6 The core functions of the Trade, Environnent and Devel opnent Section are as
fol |l ows:

(a) Undertaking analytical work on trade, environnent and devel opnent and
di sseminating the results;

(b) Monitoring devel opments in trade and environnent, in particular in
WIQ, assisting devel oping countries in trade and environment, including through
the use of country studies, technical assistance progranmes and training;

(c) Undertaking studies focusing on positive neasures to support nationa
efforts to internalize environnental externalities and capacity-building
thereon, and on identifying and stinulating new trade opportunities, including
trade in environnmentally preferable products.

9.7 The core functions of the Conpetition Law and Policy and Consuner
Protection Section are as foll ows:

(a) Undertaking and di ssem nating studies on conpetition | aw and policy
and consuner protection; enhancing the application of the Set of Miltilaterally
Agreed Equitable Principles and Rules for the Control of Restrictive Business
Practi ces and naking proposals for inprovements in this areain line with the
decisions of the third United Nations Conference to Review All Aspects of the
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Set; nonitoring and studyi ng devel opnents in conpetition and consuner
protection;

(b) Assisting countries in institution-building and in the formulation of
conpetition policies and |egislation and providing technical assistance thereon
Section 10

Division for Services Infrastructure for Devel opnent
and Trade Efficiency

10.1 The Division for Services Infrastructure for Devel opnent and Trade
Efficiency is headed by a Director, who is accountable to the Secretary-Genera
of UNCTAD t hrough the Deputy Secretary-General

10.2 The Division for Services Infrastructure for Devel opnent and Trade
Efficiency consists of four organizational units, nanely, the Trade
Infrastructure Branch, the Business Facilitation Branch, the Services for

Devel opnent Branch and the Smal |l and Medi um sized Enterprise Trade
Conpetitiveness Service. Each of these units is headed by a Chief, who is
accountable to the Director. The Division provides substantive servicing to the
Conmi ssion on Enterprise, Business Facilitation and Devel opnent.

10.3 The core functions of the Trade Infrastructure Branch are as foll ows:

(a) Assisting developing countries to inprove the conpetitiveness of their
traders by increasing the efficiency of their transport services; assisting in
the integration of transport services in Trade Points; providing genera
backst oppi ng to Advance Cargo Informati on System projects; preparing UNCTAD s
annual review of maritine transport;

(b) Assisting devel oping countries to reduce the costs caused by
inefficiencies at different points in the noverent of goods, with a specia
enphasi s on custons reforns and automation, trade and transport facilitation and
nmul timodal transport; enhancing the Autonmated System for Custons Data ( ASYCUDA)
programe and creation of ASYCUDA users groups; reinforcing trade facilitation
activities in Trade Points;

(c) Analysing difficulties to trade efficiently, particularly those
related to transit transport, encountered by |andl ocked devel opi ng countries;
undertaking work on the transit environnent in the |andlocked States in Centra
Asia and their transit-devel opi ng nei ghbours.

10.4 The core functions of the Business Facilitation Branch are as fol |l ows:
(a) Assisting developing countries in the inplementation of the

recomrendati ons adopted by the United Nations International Synposium on Trade
Efficiency pertaining to banking and insurance facilitation;
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(b) Assisting devel oping countries to solve the |egal problenms that affect
their ability to provide nore efficient trade-supporting services, such as the
| egal issues involved in the expansion of electronic trade.

10.5 The core functions of the Services for Devel opnent Branch are as foll ows:

(a) Enhancing the programme on Traini ng Human Resources in Maritine
Managenent ( TRAINMAR), including by applying new training tools and
net hodol ogi es to inputs submtted by other conmponents of the Division, such as
transport, trade facilitation, banking and insurance facilitation; reinforcing
the capacity of Trade Points to provide training services to snmall and nmedi um
sized enterprises;

(b) Assisting the poor, especially mcro and i nfornmal entrepreneurs, to
access trade-supporting services; devel oping and di sseninating a franchise
package for the m cro-business point;

(c) Examining alternative financial mechanisnms to increase the
avail ability of financial resources and of affordable insurance services for
mcro and infornal entrepreneurs; supporting the devel opnent and di ssemni nation
of new financial products such as the investment funds for mcro banks;

(d) Contributing to the devel opment and di ssem nation of training
programes and related naterial on trade and devel opnent; organizing the
training of resource persons, course |eaders and managers in the institutions
associated with the progranme.

10.6 The core functions of the Small and Medi um si zed Enterprise Trade
Conpetitiveness Service are as foll ows:

(a) Developing indicators for the assessnent of progress in the area of
trade efficiency with the objective of pronoting trade conpetitiveness of snal
and nedi um si zed enterprises;

(b) Analysing the practical trade and devel opnent inplications of the
emerging @obal Information Infrastructure, with the aimof assisting devel opi ng
countries (especially |east devel oped countries) to use the Internet to devel op
new trade |inks;

(c) Ensuring coordination and backstoppi ng of Trade Points.

Section 11

Ofice of the Special Coordinator for Least Devel oped,
Landl ocked and I sl and Devel opi ng Countries

11.1 The Ofice of the Special Coordinator for Least Devel oped, Landl ocked and
I sl and Devel oping Countries is headed by a Director, who is accountable to the
Secretary-CGeneral of UNCTAD through the Deputy Secretary-General
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11.2 The core functions of the Ofice of the Special Coordinator are as
fol | ows:

(a) Coordinating substantive work on | east devel oped countries; nonitoring
the inplementation of the Programme of Action for the Least Devel oped Countries
for the 1990s and of conmitnents, nmeasures and recommendati ons agreed upon at
the md-termglobal review and recent global conferences; coordinating the
preparation of the annual Least Devel oped Countries Report;

(b) Mobilizing resources for, and adm nistering the allocation of, the
Trust Fund for the Least Devel oped Countries established to facilitate the
start-up of new activities in favour of |east devel oped countries and enhance
UNCTAD s technical cooperation activities in support of those countries;

(c) Pronoting the inplenentation of specific actions related to the
particul ar needs and probl ens of |andl ocked and snmall island devel opi ng
countries;

(d) Providing substantive servicing of the Trade and Devel opment Board's
review of progress in the inplenentation of the Programme of Action for the
Least Devel oped Countries; preparing inputs to the consideration of the itenms on
the | east devel oped, |andl ocked and island devel opi ng countries by the General
Assenbl y;

(e) Undertaking the preparation of the Third United Nati ons Conference on
the Least Devel oped Countries.

Section 12

I nt ergover nment al Support Service

12.1 The Intergovernmental Support Service is headed by a Chief, who reports to
the Secretary-General of UNCTAD through the Deputy Secretary-General

12.2 The core functions of the Service are as fol |l ows:

(a) Providing conference servicing and related policy advice to the
Secretary-General of UNCTAD, the Deputy Secretary-General and presiding officers
for all UNCTAD neetings, for the Conm ssion on Sci ence and Technol ogy for
Devel opnent, for United Nations conferences convened by the General Assenbly
serviced by UNCTAD, and for intergovernnmental consultations between sessions of
UNCTAD bodi es;

(b) Monitoring institutional followup to decisions of the
i ntergovernmental machinery, in particular inplenentation of the outcone of the
ninth session of UNCTAD with regard to reform of UNCTAD s intergovernnent al
structure;

(c) Monitoring cost-effectiveness of conference-servicing performance and
i ntroduction of new technol ogi es;
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(d) Liaising with country groups;

(e) Preparing the UNCTAD cal endar of neetings, neetings arrangenments and
credenti al s;

(f) Editing of UNCTAD docunentation and report witing;

(g9) Preparing and dispatching official correspondence.

Section 13

Admi nistrative Service

13.1 The Administrative Service is headed by a Chief, who reports to the
Secretary-CGeneral of UNCTAD through the Deputy Secretary-General

13.2 The Service perforns the general functions set out in section 7 of
Secretary-Ceneral's bulletin ST/ SGB/ 1997/ 5.

Section 14

Fi nal provisions

14.1 The present bulletin shall enter into force on 1 February 1998.
14.2 The Secretary-CGeneral's bulletin of May 1976, entitled "Secretariat of the

Uni ted Nations Conference on Trade and Devel opment™ ( ST/ SGB/ Or gani zati on
Section L), is hereby abolished.

(Signed) Kofi A ANNAN
Secr et ary- Gener al



