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  Administrative instruction  
 
 

  Renewal of fixed-term appointments  
 
 

 The Secretary-General, for the purpose of implementing ISA staff rule 4.10 (b) 
on fixed-term appointments, hereby promulgates the following:  

1. A fixed-term appointment may be granted for a period of one year or more, up 
to five years at a time, to persons recruited for service of a specific duration, 
including persons temporarily seconded by national Governments or institutions for 
service with the Authority.  

2. A fixed-term appointment does not carry any expectancy of renewal or of 
conversion to any other type of appointment, irrespective of the length of service.  

3. A fixed-term appointment may be renewed for any period up to five years at a 
time.  

4. On recruitment to an established post within the Secretariat, staff members 
shall normally be granted a fixed-term appointment for a period of two years, subject 
to the projected needs of the Authority and the available budgetary resources.  

5. Subject to satisfactory service and on the basis of the continuing needs of the 
Authority, a fixed-term appointment shall normally be renewed as follows:  

 (a) After satisfactory service for two years, the staff member should 
normally be granted a fixed-term contract for a period of three years;  

 (b) Thereafter, for periods of five years at a time, subject to satisfactory 
service.  

6. The Secretary-General retains the discretion not to renew a fixed-term contract 
or to renew a fixed-term contract for a period shorter than those specified in 
paragraph 5 (a) of the present instruction for any of the reasons specified in staff 
regulation 9.1, including without the consent of the staff member, if, in the opinion of 
the Secretary-General, such action would be in the interest of the good administration 
of the Authority, to be interpreted principally as a change or termination of a 
mandate, and in accordance with the standards of Part XI of the United Nations 
Convention on the Law of the Sea and the Charter of the United Nations.  

7. The present administrative instruction shall enter into force on the date of its 
issuance. 
 
 

(Signed) Nii A. Odunton  
Secretary-General 


